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Hello welcome to iLearn.

My Essential Training
My Essential Training Compliance

Not Compliant: 0

Due to Expire: 8

Compliant: 8

My Team Compliance

.

Supervision Find Learning j Update your contacts

. e 8 8 O 8
) i |

INHS |

Kent and Medway
NHS and Social Care Partnership Trust

Powered by Chambury Learning Solutions

Brilliant care through brilliant people


Presenter
Presentation Notes
PowerPoint in 16:9 ratio, i.e. Widescreen


Introduction

4 N

iLearn is Kent & Medway NHS Trust’s learning management system.

Ilearn allows colleagues to manage their own training i.e. checking their compliance, booking, cancelling
and amending booked dates, complete their e-learning and access useful resources such as the Leadership
Learning Zone and resource pages for those completing, or supporting those who are Student AHP or
Student Nurses.

iLearn is also the place to record and store your / your staff’s important supervision and appraisal
documents.

iLearn allows us and Trust managers to run regular essential training compliance through the use of
certifications.

Learning and Development are on hand to assist you with any queries you may have and can guide you
through the process — you can call 01622 722193 or email us kmpt.training@nhs.net

\_ /

q&s ECy
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Logging Iin

To access iLearn you need to go to https://ilearn.kmpt.org.

There is a link available on i-connect as well as a shortcut on your KMPT desktop

Alternatively you can download the Totara app (see attached instructions):  wieson g

PDF Document

[ If you are a permanent KMPT member of
staff your login will be: °
Username: You will find this in your New We I co m e to I Le a rn
Starter Guide attached to your welcome
email

Password: This will be sent to you in a

separate email before your ) Enter your
. start date ) U “— | username here
Passwor d L J
e 3 3 3 3 ~
**If you have issues with logging in please '\r
. . . D Remember username
email us (kmpt.training@nhs.net) and we = Enter your
ogin
will get back to you as soon as possible ** L password here J

: . : If you have forgotten your password click here
Department prior to your Induction with y g y p .
. x to request a new on or email the training inbox
| your KMPT login details

NG To OVA ELLE
OQ"* mc‘s\ \‘;‘\ b"’é‘ d‘c’ /UQ“

Kent and Medway

NHS and Social Care Partnership Trus

@ Cookies must be enabIEdM
**New Staff will be contacted via our IT . e

Q&S ECy
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iLearn Homepage (New Starters)

If you are a new or returning colleague, your iLearn homepage will look different. For example your essential
training area will only be populated when your record comes across from the workforce information system
ESR. This can take around 3 weeks after your start / return date. If this doesn't update after 3 weeks please

email us kmpt.training@nhs.net.

ILearn eoo«wo

Home My Learning Develop Reports Find Learning My Messages EEStMELD Ak ‘-

Dashboard / v14 Home 2021 - non ESR Assigned

Contact Information

Have you updated your contact details yet? If
not please do so on the below link:

..

“Brilliant care through brilliant ;aeople

You can check you )
. 3 = booked induction
4 ) training by clicking
‘My Induction Page’ contains all you needed for ‘My Learning’ then
your induction period. This includes your ‘My Bookings’
induction, to be completed with your manager / - J
supervisor <ESPEC)

EE)

NG To W\OVA ELLEY,
& Oc, & r/l‘@ < > Co
=

SQ0®
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iLearn Homepage

If you manage staff you will

see the ‘Team’ option (more e

information on page 19)

r_t\.!.rm-ré\

G T oVAT,
OQ!_@ G‘G 6:;. @V\ /| b& @*

Elesh Mistry (Admin) ~,

QPEN OUNT.
15 A0
o ‘Oﬁ

Home My Learning Develop Team  Reports  Find Learning My Messages

My Bookings

My Certificates (" Search for a course by clicking the
My Eiroilet] Vil Access reports on iLearn (more magnifying glass, which gives you to
on page 22) show a space typing in the course

name (you do not have to type the full
-\ b\ course name) J

N

Home returns By clicking on ‘My Learning’ you will get a dropdown menu
you to the where you can access:
homepage *  Your current and past bookings

* Certificates for courses which have been completed
* A printable record of all the training you have completed

J

G To oVA ELLE,
oqi-\“‘ Ge, o 7’/1? SamVce

?&SPEC’
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iLearn Homepage

[ You can quickly access a variety of pages from the iLearn homepage. ]

Home My Learning Develop Reports  Find Learning My Messages

Leadership
Learning Zone

~

View/ complete your appraisal /
talent conversation here

Selection of the
following options by

Access an overview of
your essential training

My Essential Training : : clicking on the arrows
\ My Essential Training 78 ' sl e

Compliance

Not Compliant: 0

in the box:
* Library Services
* External Training &

Due to Expire: 8

Compliant: 8

Click to CPD
access your | Team compliance * My Induction Page
team’s My Bookings
__com pliance SR « Update Your
Contacts

: Online catalogue of * latest Training
View or complete your

all the trainin News (iConnect)
supervisions here. g ' \ /

available on iLearn
OQ:&_\\*\G TOG@% \\“\OVA r/l?\ d.CELL E /VQ@

EE)

QEOPEC, OPEN LCOUNTq 5
o 0«\

Brilliant care through brilliant people e



Essential Training Compliance

( The red section
shows the course(s)
your out of date
\_courses.

The amber section
shows what you are
due in the next 90

days.

g J

The green section
will show you an
overview of your
Essential Training

~

My Essential Training

: . The traffic light system in iLearn allows you to
ompliance

see at a glance your current Essential Training
Compliance, also known in this system as a
Certification. When you click on this you will be

Not Compliant: 0

Due to Expire:

Compliant: 8

which is compliant.

J

diverted to the below report: /

Essential Training Not Compliant:
Essential Training Due to Expire:

Learning Topic Status Due Date &« Go to Course
m Equality and Diversity - 3 Yearly Certified 4 Mar 2024 at 17:41 Launch Certification

Essential Training Compliant:

Learning Topic Status Due Date & Go to Course

8 Conflict Management - 2 Yearly In Progress = 22 Apr 2024 at 10:00

Laumch Certification

Did you know you can book your essential training early? Our dates are often confirmed in
December for the following financial year. Booking sooner for the month you are due means you
are more likely to get a convenient day / date at your preferred venue.

BWHlaV\t care t’"‘l Do not complete your e-learning until this appears in the ‘Essential Training Due to Expire’ section.




Essential Training Compliance

My Team Compliance

5. Dashboard: Essential Training Compliance Grid

4 records shown

Report Details
An ess iance grid for you. your team and eam (if you manage other 5ta)
Al al training are displayed even if staff are not to complete them
»Saved searches
a
18%

View asaved search Choose. v Set as your defauli view

Manage your saved searcnes

vSearch by
( \ User Satws @ any value v
If you manage staff
User's Fullname @ cantaing v

you will see ‘My
Teams Compliance’.

If you click on this you
will see the report to

(DO NOT USEIN (DO NOT
t h H ht USE IN REPORTING) USE IN (DO NOT Drug Dual
e r I g . (DO NOT REPORTING) Movingand REPORTING) USEIN Data Prescription Diagnosis
USEIN Healthcare  Handling Positive REPORTINI Security and -Drugsnd Dutyof Equality
\ ) EsR REPORTING) Worker Link Worker  Behavioural  Practice ¢ Corporate  (mformation  Administration Akshel  Candour and Fire
User's Organisation DS External  Care Update - SUppart-3  ASSESSINS wuanacement Induction- Governance) Chart-Once  Awareness -Once  Diversity-  Training-2
Fullname = User's Position Name(s) Users Certificate  Yearly Yearly 2Yearly . 2yearly OnceOnly - Yearly Only - Yearly Only 3 Vearly Yearly
3800620 G2A | Officer 22042024 07/08/2024 04022024 240172025
Training
Managemans
380 0620 G2A | Clerical Worker 18/0B/2024 20/1272028 D4D&Z025  Z6/0472024
Training
G2 | Clerical Worker OSI01/2025 O09NDIZIZ3  DEMIROES 030172026  10/01/2025
GZA | Clerical Warker 0W0E2025 200272123 DIM02202% 240 2102025

Brilliant care through brilliant people




Finding Courses on iLearn

Search for a course by clicking the
There are multiple ways you can search for training on iLearn. magnifying glass, then typing in the

course name (you do not have to
type the full course name)

ST AWHO U

Elesh Mistry (Admin) "

J

ILearn

/ My Learnin Develo| Team  Reports  Find Learnin My Messages A = a
You can use the Myleinee P P g MyMessag |

compliance traffic
lights for finding
essential training

Browsing the course catalogue by
using ‘find learning’.

hrd / v14 Home 2021 v2

to book. or welcome to iLearn.
! My Essential Training
\com plete. y Essential Training
Compliance

Appro sal & Talent

e

Not Compliant: 0

Due to Expire: 1

Compliant: 37

My Team Compliance

Please note: Some courses are restricted to the Target Audience (those who
are required to complete). Other courses may need to have a level of
Bw’lh’ant authorisation before the booking is confirmed by Learning and Development.

V. LL
\\“.\0 Ar/l?\ (J,CE £ /IIQ<~




Finding Courses on iLearn (Search Bar)

Click on the magnifying glass and type in part
of the course name and enter to search.

|
I Lea r n A list of courses will appear, if

Home Mylearning  Develop you are not sure which course
you want, please read the brief -

. . Movin Go
description. :

Dashboard / Courses / Search / Moving

Search results: 6

b E-Learning: Moving and Handling Object Handling ' ( Clle On the purple tEXt tO
The main aim of this programme is to provide information which will highlight the need for you to STOP, THINK and QUESTIO?\L aCCESS the COU rSE page

hazardous. Essential training for some staff groups to refresh every three years.

To learn more please dick to download the course outline:

* Moving and Handling Object (1).pdf (283.2KB)

In the course description there
will be a course outline you can

The main aim of this programme is to provide information which will highlight the need for you to STOPW .

hazardous. Essential training for some clinical staff groups to update every two years. d own Ioa d to fl N d more

To learn more please dick to download the course outline k | nform at|o n o n th e Co u rse

\_ J

8 E-Learning: Moving and Handling Theory (for Clinical Colleagues)

L Moving and Handling Client Foundation

<SPEC SR PATNES aGIo JOMAs Q,*.CELLE/V(}
BV‘IWI] If you have not visited the course before you may be asked to click on ‘Enrol’ or ‘Enrol Me’




Finding Courses on iLearn (Find Learning)

4 )

Here you can
filter down by
category or tags

\_

A

J

\

ﬁo learn more you \

can click on the tile.

You will be able to
view more details,
and download a
course outline.

If this is the right
course, you can click

Find learning

If you have chosen ‘find learning’ the following screen will load:

Category All =

FILTERS

TAGS (DEFAULT COLLECTION)
Administration

Clinical

Computer based training

Conferance / Event

Search Q

Upto 3 -1: S"E'e Sort by Alphabetical *

Z

CLINICAL TRAINING

CLINICAL TRAINING CLINICAL TRAINING

ACE-Ill Next Steps
Workshop (Part 2)

AHP Resources:
Adaptive Equipment

48 Hour Training

Search for the course
via name, or Sort by
‘Latest’” which will show

\

J

I . i the courses added on
e EARETTRTERTCR ) A more recently.
Eszential
External training ACE-Ill Next St'EpS- wnrkSth (Part 2) : i
First Aid
Funictional Skills You can enrold in this course GO to course
H=zlth and Safety
This is an interactive workshop, designed to build on part 1a ACE-HL Cditing Trainer: Rodanne Shacalingky-0
Thiz workshop will be & =pace to discuss common administration and scoring > o A

Induction

Infoarmation Technalogy
L=zdershiz

Lezdership Learning Zons

@o to course’ /

Learning at Work Wesk
Managemesnt

Manager Develooment

errors for both the ACE-I; reflect on the limitations of the tool and how to

=ments within the wider
capacityirisk and generally consider working

work around these; orientats cognit
assessment process; consider
with complexity.

-

- ACES Mext Szeps Course Outline.doce (1. 1MB

CLINICAL TRAINING CLINICAL TRAINING CLINICAL TRAINING CLINICAL TRAINING

oPCa aG.Io oM AS,

B V'l.l l [

If you have not visited the course before you may be asked to click on EnroI’ or ‘Enrol Me’

«,*C‘ELLE’VQ



Finding Courses on iLearn (Essential Training)

My Essential Training

Essential Training Not Compliant:

Learning Topic Status Due Date & Go to Course

4 )

My Essential Training
Compliance

Click on the essential
training compliance

. . Due to Expire: 0 m“Freednm to Speak Up: Listen Up - Training for all Managers - 3 Yearly Not
traffIC ||ght: Certified
compliant 14 lﬁ The Oliver McGowan Mandatory Training on Learning Disability and Autism - Noft ,
Certifiel

Not Compliant: 5

3 Yearly

::, Preventing Radicalisation - 3 Yearly

_ Ill

Click launch certification to see the
ways you can complete each training
Freedom to Speak Up: Listen Up - Training for all Managers - 3 Yearly course

You are required to complete this certification under the following criteria:

l“ Conflict Management - 2 Yearly

» Member of audience 2023 Freedom to Speak Up: Listen Up (Managers).

Recertification window open. Your certification will expire on 16 August 2024, 10:58 AM

Diate azsigned: 21 October 2022 Due date: 16 August 2024, 10:58 AM

Progress: (% |

R tificati th .
ecertification pa You can then click to launch the

Complete the below elLearning to successfully achieve compliance. course

Any one course in this set must be completed.

Allow at least 1 dayis) to complets this set

Course name Actions

4 E-Learning: Freedom To Speak Up: Listen Up Training For All Managers Launch course [ow ]

S5 FaX:1I T L G L a0MAS,
=1 =SELD = ((}(,ELLE/U(}

BV‘IWI] If you have not visited the course before you may be asked to click on ‘Enrol’ or ‘Enrol Me’




Finding Booked Courses on iLearn

W g ) )

4 )
The ‘My Bookings’ can be accessed on the
homepage. Alternatively you can click ‘My
Learning’ and ‘My Bookings’

Click on the

left to quickly
access the course

page.
\_

purple text on the

~

J

Brilliant care through brilliant people

Home My Learning DEVELT] Reports  Find Learning My Messages Q | i gy el ) ~'

My Bookings My Certificates My Enrolled Learning My Essential Training My Training Record

My Bookings

You can choose to see your current
bookings or previous bookings.

FUTURE BOOKINGS PAST BOOKINGS

My Future Bookings: 13 recor

Show/Hide Columns
Booking Session Start Dat "’ Session Finish
Course Name Status a Time Time Room Name

Corporate Induction Booked 22 January 2024 9:30 AM 12:30 PM KMPT Induction Room
Warden Induction - New Starters Only Booked 23 January 2024 10:00 AM 12:00 PM iLearn Internet Conference

An Introduction to Safeguarding Adults and Children (Induction Booked 23 January 2024 1:15 PM 415 PM iLearn Internet Conference

Staff Only)

RiO Community for Registered Clinical Staff Booked 25 January 2024 10:00 AM 2:00 PM

Personal Safety Breakaway Induction Booked 29 January 2024 9:30 AM 12:00 PM iLearn Internet Conference

Safeguarding Adults Level Three Booked 31 January 2024 9:30 AM 4:30 PM iLearn Internet Conference

Safeguarding Children Level Three Booked 1 February 2024 9:30 AM 4:30 PM iLearn Internet Conference

QESPEC, OPEN L(,oUN
Ly

\ sorted)

You can click on the orﬁ
the purple text in the
rows to sort the
training by start date (a
small triangle will show
when thy have been

J

Lifesize Video Conferencing (RiO Rosie Room)

T4 0(«\

NG To OVA7z,
SR S

S

wa

«,*CELLE’VQ



QESPECy NOvAr, LLE;

OPEN QUNT. G T 2
v"L 4, 6@“ G, e
€N

Q ‘ al Elesh Mistry (Admin) g _
" Youarelogged in as Elesh Mistry ‘

Find Learning My Messages

nc AED)

Basic Life Support Practical (inc AED)
| You've been enrolled successfully x ]

Your progress @

About This Course

This course s the practical 30 minute Basic Life Support

In order to meet your essential training requirements need to complete both E-Learning: Resuscitation Level 1 & 2 (Basic Life Support Theory) and attend the practical session. It is
strongly advised that you complete your online learning in the 2 weeks prior to your practical course.

PLEASE NOTE TO ALLOW EXTRA TIME PARKING AT PRIORITY HOUSE FROM MARCH-SEPT 2023

Pre Course Reading

Please ensure you read the presentation below prior to attending.

[ Training on Ligature Cutting <

Training Course
Pages

_

Course Dates

2, Basic Life Support Practical (inc AED) -2024 -

@)
View all events ==

A Basic Life Ssupport Practical (inc AED) - 2025 e
View all events

Additional Immediate Life Support (ILS) Resources

For those staff who have been identified as requiring ILS training, please view the videos below on You Tube. ’

®A. B, C. D, E Assessment

6]

®Cardiac Arrest Demo

Q

Evaluation

#KBasic Life Support Course Evaluation - 2024

Not available unless: The activity Basic Life Support Practical (IW&(\ complete

¥ Basic Life Support Col luation - 2025

Not available unless: The activity Basic Life Support Practical (inc AED) - 2025 is marked complete

Certificate

EgResuscitation Certificate ﬁ

Not available unless any of:
* The activity Basic Life Support Practical (inc AED) 2023 is marked complete
* The activity Basic Life Support Practical (inc AED) -2024 is marked complete

Elesh Mistry (Admin)] You are logged in as Elesh Mistry Logout

Kent and Medway

NHS and Social Care Partnership Trust

Powered by Chambur

Most courses pages are laid out the same.

We start with ‘About This Course’ which will
provide a short description of the course
and the intended audience.

Some courses may have additional reading
or activities to be completed prior to the
attending the training.

The upcoming dates will be here for the
current year and next year to enable you to
book (more on the next page)

Addition information and downloads will be
listed below.

For facilitator based training there will be an
evaluation form to complete, which then
allows you to download your certificate.




Booking Courses on iLearn

1. Go to the course page and scroll down to o gz ot i

course dates. Click on the link with the year e O 6 @ 0

you would like to book. 3. When you have found a
convenient date click ‘Go to
Event’

nd Learning My Messages

pevelop Reports  Find Learn 1g My Messages AED) / Course Dates / Basic Life Support Practical (inc AED) -2024

Basic life Support Practical (inc AED) -2024

[2. The upcoming dates will ookng | A1~ Room |
be displayed showing

Please ensure you read the pfsentation below prior to attending.

B Training on Ligature Cuttir

Course Dates

“ Seats Sessio)
.
A, Basic Life Support Practical (inc AED) -2024 ava I | a b | e S pa CeS’ W h e re a n d Evengltatus  available Session times Rooms Ficilitators status Actions
. Upcoffhing 0 19 January 2024, 1:30 PM - Room 300 and 301, Priority House, ena Upcoming o 1o vent
Bookj@g full 2:00 PM Maidstone nchal
when they will take place. ‘
\ ) Upcoffhing 0 19 January 2024, 2:30 PM - Room 300 and 301, Priority House, ena Upcoming
A Basic Life Support Practical (inc AED) - 2025 Bookfllz full 3:00 PM Maidstone nchal
No Not set Upcoffhing 0 22 January 2024, 9:30 AM - Room 300 and 301, Priority House, ena Upcoming
View all events Booklg full 10:00 AM Maidstone nchal
agL set Upcoffhing 0 22 January 2024, 10:30 AM - Room 300 and 301, Priority House, ena Upcoming

\ Book{@g full 11:00 AM Maidstone nchal

)
Upcojgin; 0 22 Janua 2024, 11:30 AM - Room 300 and 301, Priority House, ena Upcomin,
. You will be pecfine oy y proming

Book@g full 12:00 PM Maidstone nchal

(4

ro m te d Wit h t h e Upcohing ] 22 January 2024, 1:30 PM - Room 300 and 301, Priority House, fena Upcoming
Book] 2:00 PM

g full Maidstone nchal

There are required fields in this form marked *.

Sign-up

/ sign up box where you
Special Requirements / Booking Notes . .
can add in any special

\reqUirementS / You will receive a booking confirmation email shortly.

(W ‘Your request was accepted.

Receive confirmation by* @

Email with iCalendar appointment

(5. Click ‘Sign-up to confirm the \
\ < X booking’ or ‘request booking’

6. You will also get a calendar invite for this training

Once booked you will see
this message and you can
check you inbox for a

confirmation letter

By !f you can not sign up — but can ‘request booking’
this will come to us to approve.




Cancelling Courses on iLearn

Click on “My Learning” and then “My Bookings” and it will provide you with a list of your current bookings:

Home My Learning Develop Reports  Find Learning My Messages Q ‘ el i) "

My Bookings My Certificates My Enrolled Learning My Essential Training My Training Record

My Bookings

Click on the name of the course you
wish to cancel. This will take you to
the course page.

FUTURE BOOKINGS PAST BOOKINGS

My Future Bookings: 13 records shown

Show/Hide Columns

Course Name

Session Start Date  Session Start Session Finish
a Time Time Room Name

Cnrporate\ndu(twun Booked 22 January 2024 9:30 AM 12:30 PM KMPT Induction Room

Fire Warden Induction - New Starters Du\y Booked 23 January 2024 10:00 AM 12:00 PM iLearn Internet Conference

An Introduction to Safeguardiug Adults and Children (Induction Booked 23 January 2024 1:15PM 4:15PM iLearn Internet Conference

Staff Only)

RiO Community for Reg\s(erﬁd Clinical Staff Booked 25 January 2024 Senn e Tme s S o e s I M s D

Personal Safety Breakaway Induction Booked 29 January 202« ¢ )
o e CoOUrse Dates Choose ‘Go to event
safeguarding Children Level Three Booked 1 February 202.

bOOked. The date you Event status Seats available Session times
are on has booked in

Upcoming 2 13 February 2024, 10:00 AM - 11:30 AM
Booking open

brackets. e

\ ) [Booked)

Upcoming . 26 March 2024, 10:00 AM - 11:30 AM
Booking open

View all events
e o [

[Flnd the date yOU are \ & Editing and Proofreading 2024 O
Actiol

ova 77.'?\ CELLE

'0'(«\ oqs-' Vo, \v‘\ Q:F /V(}
s %
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Cancelling Courses on iLearn

Choose ‘Cancel
booking’

Dashboard / Courses / Personal Development / Editing and Proofreading / Course Dates
{ Editing and Proofreading 2024

+« All events | Event | Sessions

Editing and Proofreading 2024

~ Event

Ev:nt Cancelled? Boo ked

Date of Cancellation
Mot set

Cancel booking « Cancel booking

Seats available

Are you sure you want to cancel your booking t| Choose

Event bookin;
Booked ¢ Cancellation Reason” Annual Leave
Details Booked onto another Course
To join please click on the below link: / Maternity Leave
https://rif, Sickness
ﬂﬂﬂﬂﬂﬂ Staff Shortages
H H H H Travel issues
Select a reason for cancellation in the and confirm your cancellation by s

clicking “yes”
You will receive an email confirming your cancellation which is copied to
your managetr.

- J

If the course you are cancelling is within 7-days you will not be able to cancel yourself.

Please email: kmpt.training@nhs.net
DO O

?&,S ECy

Brilliant care through brilliant people e o 0&
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Completing E-learning On iLearn

e-Learning can be completed at any time and does not need to be booked. You can find the course, as

per instructions on pages 10-12.

Home My Learning Develop

Team  Reports  Find Learning My Messages

Dashboard / My courses / E-Learning: Fire Safety Awareness Update

Elesh Mistry {Admin} ~_

E-LEARNING: FIRE SAFETY AWARENESS UPDATE

P Participants
? Badges
» Abaut This Course

Once the training has

been fully completed you

will be able to download

a certificate (more
information on page 24)

\_ J

Fire Safety Awareness Update E-Learning

About This Course

This course aims to act as a fire training refresher for all staff who have previously attended fire training in a classroom (

5taff are expected to complete a fire training face-to-face in alternate update periods. For example if your refresher p
you can complete this e-learning in year 2 to update your essential training. In year 3 you will need to attend a classro|

Please note this does not cover fire warden however if your update period is 2 yearly (and fire warden is 3 yearly) yo!
following year.

For more information click to download the Course Qutline

E-learning Course

Please click on the e-learning link below.

@ E-Learning: Fire Safety Awareness Update

Description of the course with a
downloadable course outline

.

Click the link to access the course
(next page)

Certificate

EyFire Safety Awareness - certificate

Completed e-learning will have a tick here.

Mot available unless: The activity E-Learning: Fire Safety Awareness Update is marked complete

Useful Links

®Fire Safety Policy

®Fire Warden Dates

Brilliant care through brilliant peop

Additional information on the course can be found at
the bottom of the page which can include useful links
and downloadable resources




Completing E-learning on iLearn

/Plea se read the Instru CthﬂS here _\ -Learning: Fire Safety Awareness Update / E-learning Course / E-Learning: Fire Safety Awareness Update
if offers tips on how to complete E-Learning: Fire Safety Awareness Update
th e CO u rse . The course will open in a new window/tab.

When you have completed the course please close the new window/tab. allowing I-Learn to refresh your completion details before logging out.

N If you are partially completed you will be able to click on the e-learning link and 'resume completion' to return to your place in the course.

Click enter to access the E-learning Number of atempts llowed: Unlimited
umber of attempts you have made: 0
course (this will open in a new e e et eme

Qvindow) /

v © sy x o I ™Y [The e-learning should automatically resize, however you may\
C M 25 ilearn.kmpt.org/pluginfile.php/29191/mod_scorm/c... ¥ e I o a : \ Wa nt to maximise the Screen'
Fire Safety

If you zoom in, you may need to scroll to access the next

\button. y

Fire Safety Update

This course will update
your essential training

provided that your

e Click next to Please note — if you leave an e-learning course inactive for more \
classroom. stat < than 10 minutes, the connection between iLearn and the e-learning
Updated 2022

> courses is cut. This is an industry standard and not controlled by
Learning & Development.

If you get called away, close the e-learning first to allow it to
.| ‘bookmark’ your progress. When done you can simply enter the

Brilliant care through brilhu\course again. /




Teams (Managers Only)

ILearn

Home My Learning Develop Team Reports  Find Learning

If you manage staff you can
-1 click on ‘team’ to see all of
the staff you manage

Name a Last Login Courses Started Courses Completed Competencies Achieved Extensions
8 Dec 2023 6 5 0 0

Profile | Bookings | Records | Appraisal & Supervision Forms | Objectives | Required | Competency profile | Evidence
2 Nov 2023 28 25 0 0

Profile | Bookings | Records | Appraisal & Supervision Forms | Objectives | Required | Competency profile | Evidence
29Dec 2023 17 16 0 0

Profile | Bookings | Records | Appraisal & Supervision Forms | Objectives | Required | Competency profile | Evidence

4 0 [

Profile | Bookings | Records | Appraisal & Supervision Forms | Objectives | Required | Competency profile | Evidence You Can qUICkly See When Staff

: have last logged in and a
Under each name you can check their bookings, Record of quick view if the are fully
training completed, Appraisals & supervisions. compliant

J

?&SPEC’
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Leadership Learning Zone

Developing our workforce and
especially our leadership
capabilities is high on the priority
list at KMPT. We consider
leadership to be more of a state
of mind than part of a job title so
this space is open to everyone
looking to develop their skills.
There is plenty of support already
available to you at KMPT but we :
recognise it’s not always easy to e Sjifmr e
find it unless you know what you

are looking for so we have
created the Leadership Learning
Zone (LLZ) here on iLearn as a
way of bringing everything

together in one place. Y 7] Organisational
Development

\ L
0 Ary, g LEYc.

Click on the Leadership
Learning Zone on the
Homepage

QESPEC) WG TOG
A
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Viewing Your Certificates on iLearn

You can download all of your certificates for courses you have completed In the
last three years.

ILearn

Home My Learning Develop

Click on ‘My Learning’ then
select ‘My Certificates’ from
i the dropdown list.

My Certificates

He My Enrolled Learning iLearn.

Download your
certificate by
clicking ‘Save’

My Essential Training

My My Training Record  [SIEIAIS0

Dashboard / Certificate Download Dashboard V1

Training Certificates

This page allows you to download most of your certificates up to three years after attending or completing internal training that is stored on iLearn.

Please note - if you receive an error message when downloading this is because there is not a certificate available on the course page. Some courses maybe accredited externally so will not be available through iLeXgn, you will have been sent these
directly.

ALL CERTIFICATES (INCLUDING ESSENTIAL TRAINING COMPLETED LESS THAN 90 DAYS AGO)

User's Fullname Course Name & The completion date Mificate

Elesh Mistry E-Learning: Fraud Awareness Training (TIAA) 30 Sep 2022

Elesh Mistry E-Learning: Trauma Informed Care Including Veterans 27 Oct 2022

ESSENTIAL TRAINING CERTIFICATES (COMPLETED OVER 90 DAYS AGO)

User's Fullname Course Name Date Completed Certificate

E-Learning: Conflict Management 27 Jan 2022
E-Learning: Data Security Awareness Level 1 (Information Governance) - KMPT 27 Jan 2022

Elach Raictm: Elaarminm Mats Camwity Aumranace | aual 1 fnfarmatinm Cauarnanea)  KAADT

Clicking the purple text will
take you to the course

page

Elesh Mistry

Elesh Mistry

)

2N 12m 2003

£SPEC, OPEN OUNT, WG To NOVA7, CELLEp,
o < 40(& > G, & le <L Co
=

wa
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Reports Available on iLearn

[ Report 3 to see the training you have
| completed in the past 5 years

-
Report 7 to see the status of all the

classroom courses you have attended,

kcancelled or DNA REP gotial Training | 2. Dashboard: My Essential Training ::!:ra;hboardzile(ordolLeammg(PaslS

4. Report: Overall Percentage of Essential 5. Dashboard: Essential Training Compliance
Grid

( N

Re p o rt 8 to S e e a | | of yo u r CO m p | ete d 6. Report: Appraisal and Supervision Status 7. Report: Booked Training 8. Report: Complete Training Record
| tra ining

CLS Course Completion Certificate History

Course Completion Certificate Z: In Development: Dashboard: Essential
Training Report

Z:In Development: Dashboard: Launch
Essential Training Here

e misu Y C-LE R, SIEEUGHUI S LIIIULEN {LEVET UIIE Giiu LEVET 1WU

Elesh Mistry E-Learning: The Oliver McGowan Mandatory Training on Learning Disability and Autism

After accessing the report you can download this by
scrolling to the bottom of the page

e S Sclect PDF landscape from the list then ‘Export’ to download. ]

Powered by Chambury Learning Solutiens

If you are an administrator who books training for your whole team, you can access your teams bookings and }«

compliancy report. Just email kmpt.trainingcompliance@nhs.net with your department name, copying in
your manager, to request access.



mailto:kmpt.trainingcompliance@nhs.net

Messages on iLearn

If you cannot find a confirmation email for a training, these can be retrieved via ‘my messages’ on iLearn.

ILearn

Home My Learning Develop Reports  Find Learning My Messages
v Search by
User's Fullname (Recipient User) @ contains v
Date Sent @ ®is after| 1 v November v 2022 v @

2024 vim l

Click ‘My Messages’ to access this page

[isbefore| 19 ~ January v

[Jis between start of today and days before today (date of report generation)

[Ois between start of today and days after today (date of report generation)

[0 Show from previous days
[ show after next days
Message Type @ Any value ¥

@ Competency | () Course | §§ Evidence | A Seminar | @ Objective | i\ Resource
Message Content @ contains v
User's Email (ignoring user display setting) (Recipient User) contains v User's Fullname
Fullname  (Recipient
(User) User)
Elesh
Username (User) @ contains v Mistry

£ Program
Message  Sent
Subject Type -
Confirmation of ) 2022-
Lifesize Internet 11-23

Conference Booking

All of the messages will be displayed further
down the page

Brilliant care through brilliant people e

to save time searching through the list

(You can use the filters to find a certain message

Select Message Content

[m]
Dear Elesh Mistry
Further to your request, we are pleased to confirm you have been booked to join the following video conference
taking part virtually on LifeSize:

Course: Healthcare Worker Care Certificate Day 2

Seminar: Online Healthcare Worker Care Certificate Day 2 2022
Date(s) and location(s); 9 December 2022 - 9 December 2022
Time: 9:30 AM - 1:30 PM

Duration: 4 hours

Room; Lifesize Room, see details below.

Joining Details:

You are invited to call Healthcare Worker Care Certificate Room 1 on Lifesize.

QESPEC) WG TOG

OPEN LC'OUNT'qG( Q-*'
o 0«\ go@

OoVA
\\;\\ 77, X

E)

Message  Dismiss
User's Manager Name(s) 1D

Message
816534 (m]
L
<‘j_c,\': LE/V(}



Supervisions on iLearn

For new starters, or those who return from retirement or maternity leave, your
supervision will not become available until the next supervision window opens. This
occurs every 6 weeks. New colleagues are expected to complete their probation and
local induction paperwork with their manager / workplace buddy.

Click on the supervision button (on the
homepage)

iL A more detailed guide, including a blank
iLearn -

word document for your supervision, can be
found on this page.

» WO o o, soToo WO, oMo
P s D
I e a I n ’ g
e in)
Home e Reports ind Learning My Messages B
o )
Dashboard / My Appraisa & Super

Click on ‘My Supervision’. If you manage
colleagues you will also have ‘Team Supervision’

To access the supervision form just click
on the purple link.

Brilliant care through brilliant people @ o |




Appraisals on iLearn

Similar to the supervisions this will not be available for new starters in their first year, unless specifically
requested via kmpt.trainingcompliance@nhs.net.

Click on the Appraisal & Talent button
(on the homepage)

ol )

Click on ‘My Appraisal & Talent to
access all of your appraisals. If you
« manage colleagues you will also have
‘My Team’s Appraisal and Talent’

Please click on the links below:

« Completing/Uploading appraisals & talent
conversation in iLearn user guide

= Signing off the appraisal and talent col
iLearn user guide

» Grandparent iLearn user guide

» Having Conversations about your potential -

rsation in

iLearn eoomo

Home My Learning Develop Reports  Find Learning My Messages

Guide
« Having Conversations about potential - Manager’
Guide All Appraisal & Supervision Forms
( \ Apprisal samdse  Endaa e s
P b2 120ec 2023 2reb202s Actve
On the left of the page e
o ec23) 6No 2106203

you can find a more
detailed guide on

\appralsals )

20May 2023

To access the form just click on the
purple link.

eeeeeeeeeee
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Internet Conferencing

4 )

Training can be completed online through the means of video
(internet) conferencing. All instructions, including internet
conferencing etiquette, is available here:
https://ilearn.kmpt.org/mod/resource/view.php?id=10704

Q&SPEC’»

Brilliant care through brilliant people e
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https://ilearn.kmpt.org/mod/resource/view.php?id=10704
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